NEW WORLD ERP USER-DEFINED FIELDS
(UDF) MAass UpDATE ADD-IN

The new world ERP UDF Mass Update Add-In gives you a new way of entering new world ERP

Human Resources data using Microsoft” Excel. With the add-in installed, you may retrieve and
update user-defined values from within Microsoft Excel. A connection to new world ERP is only
required when retrieving and updating values.

NOTE:

User departmental security will not be applied with this add-in; consequently, users will be
able to view and update all employee UDFs in all departments.

Technical Specifications

The following Microsoft tools are prerequisites to use this add-in:
- Office 2010, Office 2013 or Office 2016
- Office 2010, Office 2013 or Office 2016 Primary Interop Assemblies
« Microsoft Office 365
« .NET Framework 4.0
« Visual Studio 2010 Tools for Office Runtime

- Windows Installer 3.1

NOTE:

Please note that these prerequisites are not bundled with our software. If Office 2010 (32-bit
version) is installed, use UdfMassExcelAddIn_x86.msi. If Office 2010 (64-bit version) is
installed, use UdfMassExcelAddIn_x64.msi.

Install

The new world ERP UDF Mass Update Add-In must be installed on each machine where a user
wants to use Excel to retrieve and update UDF data from ERP.

To install the add-in, follow the steps below:
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1 Run the setup.exe file to install the new world ERP UDF Mass Update Add-In Setup Wiz-
ard. The following dialog will open:

#  new world ERP UDF Mass Update Add-in (x86) Setup - ©

..:
°‘.,-'- new world welcome to the new world ERP UDF
° Mass Update Add-in (x86) Setup Wizard

The Setup Wizard will install new world ERP UDF Mass
Update Add-in (x86) on your computer. Click Next to
continue or Cancel to exit the Setup Wizard.
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Back Cancel
2 (lick Next. The Destination Folder dialog will open:
#  new world ERP UDF Mass Update Add-in (x86) Setup - ©
Destination Folder

Click Next to install to the default folder or dick Change to choose another.

Install new world ERP UDF Mass Update Add-in (x86) to:

|C: Program Files (x86)\Mew World Systems',

Change...

3 The field provided is populated with a default location for the installation of the add-
in. If you want to change the location, type the path of a folder or click Browse to nav-
igate to the folder where you want to install the Add-In.
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4 (lick Next. The Ready-to-install dialog will open:

#  new world ERP UDF Mass Update Add-in (x86) Setup - ©

Ready to install new world ERP UDF Mass Update Add-in (x86)

Click Install to begin the installation. Click Back to review or change any of your
installation settings. Click Cancel to exit the wizard.

Back '&'Insiﬁll Cancel

5 Click Install to start the installation. During the installation, the following popup will
display:

) Logos.NET UDF Mass Update Add-in (x86) Setup o] @ [
!";K ~§ v

-
| 8 &

Installing Logos.NET UDF Mass Update Add-in (x86) I y
- '-__-‘.‘I" 1

Please wait while the Setup Wizard installs Logos.NET UDF Mass Update Add-in
(x86).

Status:

-—
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When the installation completes, the following dialog will open:

#  new world ERP UDF Mass Update Add-in (x86) Setup - ©
...:
‘:_-'- new world Completed the new world ERP UDF Mass

Update Add-in (x86) Setup Wizard

Click the Finish button to exit the Setup Wizard.
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6 Click Finish to exit the Setup Wizard.

Load the Add-In

After the add-in has been installed on each client machine for users who will use this feature, it
is ready for use.

1 Open Excel.

2 (lick the Add-Ins tab on the menu bar at the top of the worksheet:
m 7 - (] *
HOME INSERT PAGE LAYOUT FORMULAS DATA TEAM Signn
oo
ERP UDF Mass Update
H
a1 fr v
A B o E F H ] K M M o
{1 —

Sheat1 *
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3 Click Show Search Panel in the top-left corner of the worksheet:

[x1) Baokl - Freel T WM - 0 X
HOME

INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ADD-INS LOAD TEST TEAM Sign in

Sheet] *

BH [ M -

The ERP UDF Mass Update Login panel will display on the right side of the worksheet:

1] Bookl - Excel T Em - O %
“ MOME  IMSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  ADDJINS  IDADTEST  TEAM Sign in
Shaw Search Panel

Change Curren User

ERP LDF Ma: -~
H i

Al fu v

A 8 < [ E F @ H -

1 ERP UDF Mass Update Login i
2

N ERP Server Prokical.

& ERP Server Name:

&

s

" ERF Usar Name:

12

L ERP User Password:

15

| Use \windows Authenticaton
Submit
Sheet B

4 Inthe ERP Server Name field, type the URL address/name of your server where
Logos.NET is installed.

5 Inthe ERP User Name and Password fields, type the user name and password you use to
log into Logos.

6 If Windows Authentication is used by your organization to log into new world ERP,
check the Use Windows Authentication box.
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7 Click Submit. The Excel worksheet will re-display with the ERP UDF Mass Update panel

[} Book! - Excel T ®m - 0 x
HOME ~ INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW  ADD-INS  LOADTEST  TEAM Sign in
Show Search Panel
Change Current Lser
LHF UDI Mass Update “
H ®-
a1 - I v
A [ c ] E F G H | ) = .
) — ERP UDF Mass Update v
N LIDF Resard Type
VDF Altribube Rame
Efinctive Dinte
G1NG ("
Retesh Updain ERP
Sheatl ¥
READY H H M -——+ o

UDF Update Example

With the new world ERP UDF Mass Update Add-In, you have the ability to update the following
types of user-defined fields:

« Check box

« Date

« Monetary

« Quantity

« Text

- Validation Set

The following steps provide a basic example of how to use the add-in to update a user-defined
Date field on the Employment tab in Workforce Administration:
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In the UDF Record Type field, select Employee Employment:

Boukl - bacel

h HOME INSERT PAGE LAYOUT FORMULAS DATA

Show Search Panel
Change Curent Lser

REVIEW VIEW

LKP UDF Mass Update

H - A

o - %

1

ADD-INS

TE - 0 x

LOAD TEST  TEAM Segn iy

- X

ERP LIDF Mass Update
VDF Record Type

Employee Employment v

UDF Atiribute Name

Effective Date

BN 72016 =~

Refreah

Updaw ERP

2 Select a UDF Attribute Name. In this example, ASRS has been selected:
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[x1] Bock] - Dxcel
MOME  (MSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIRW  ADDNS
Sherw Search Panel
Change Current User
ERP UDF Mass Update
H®- & il =
AL - Je
a B [4 1] £ F G H | )
]
.
3
4
H
&
T
8
9
n
12
14
15
16
7
i
19
0
21

T E - O X

LOADTEST  TEAM Sign iry

- X

ERP UDF Mass Update
UDF Recard Type

Employee Employment v

UDF Attribute Name

Effectve Date

172016 -

Refrresh

Updale ERF
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3 Select an Effective Date. Employee employment records as of this date will be
retrieved. Today’s date is the default selection:

[x1] Bock] - Dxcel 7@ - 0O %
MOME  IMSERT  PAGELAVOUT  FORMULAS  DATA  REVIEW  VIEW | ADDNS  LOADTEST  TEAM Sin in

Sheww Search Panel

Change Current User

ERP UDF Mass Update -~

H 9 - il -

a1 - I v

a B [= [} 3 F G H | ) D

1] ERP UDF Mass Update v *

2

3 UDF Recard Type

4 Frployre Employment -

H

&

. UDF Atiibute Nare

8 ssRS "

9

L Effeclive Date

n

12 172016 g~

14

15

16 Rersh Update ERP

7

i

19

0

21

4 (lick the Refresh button:

[x1] Bock] - Dxcel 7@ - 0O %
MOME  IMSERT  PAGELAVOUT  FORMULAS  DATA  REVIEW  VIEW | ADDNS  LOADTEST  TEAM Sin in

Sheww Search Panel

Change Current User

ERP UDF Mass Update -~

H 9 - il -

a1 - I v

a B [= [} 3 F G H | ) D

1] ERP UDF Mass Update v *

2

3 UDF Recard Type

4 Frployre Employment -

H

&

. UDF Atiibute Nare

8 ssRS "

9

L Effecive Date

n

12 172016 g~

14

15

® Heda ERP

7

i

19

0

21
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The Excel worksheet will populate with the new world ERP data pertinent to the
selections you have made in the ERP UDF Mass Update panel:

m Bask! - Este Tm -0 x
MR rov= e aclaouT  RORMULG  DATA  REVEW  VEW | ADDS  LOADTEST  TEAM i
| Show Saaech Paned.

Change Curnes L
[ eeree pae -
3% i

a - 5 .

) . . u " o ' =

1] ERP UDF Mass Update =%

2 Employee Employment - ASRS

s UDF Reesed Tree

¢ 474 . -

2 Fire Ofcers ' - o .

+ . Gamesizn e VO fdrste Mame

s a8 s ' r % %

10 . : s v
307 ™ s ’ et ‘_.

12 o " o u % %

1 m v 2 : e~ supnesas n - v | - Eectn fe
s . &

v - : e - suppeesss 2 srons Gpenacon - : 1 Lot =
16 20 s
v 1w vy Deson T " Fie Cffcers e - suppeesss . -

12 2 .

T . " Fie Cffcers e - suppeesss 30003 Company Commances /IMT__ inative

Fskesh Upde 7P

= e
2 1w " Fie Cffcers e - suppeesss 32008 - Fire Apparanes Opecatoe { IMT e
2 e
B i - [ fr— i
am y - - wactve
= e — - [ 32304 - iretigecns | INT 1 Acive
2% 2. - Gonrion wactive
7 (m i e R > e Susprass Camarsion ace
2 0 . snis - pr— iactie
=z P —— : ot~ uppuesaion 33053 - Fire Apparanes Opecatoe / IMT _ sive
» 2 ) e
» Do - rer- iz i
u a0 snis - p—— iactie
n ¢ n ot~ uppuesaion Gmesizn wacie

5 The example worksheet shown above contains columns for Employee Number, Employee
Name, Benefit Group, Department, Job Title, Employment Status, UDF Current Value and
UDF New Value.

In the appropriate cells of the UDF New Value column, type the values that are to
replace the values in the UDF Current Value column. You may use Excel formulas to set
the new value.

In the example shown below, the current UDF value is being replaced by 5:

m Brot! - Esce Tm - 0 x
MR o= s aclaouT  RORMULG  DATA  REVEW  VEW | ADDS  LOADTEST  TEAM Signi
| S e Panl
Charge Cutrent User.

[ earee - .

3%

i . f v

i i [ L " " o ' =

——1 ERP UDF Mass Update = %

2 Employes Employment - ASRS

E] UDF Recond Type

P Empioyes Empioymant v

¢ Testersansi Teatace et

7 me e, Darmien 22608 - Compay Commande: | ENMT inactive. ]

& Aumies, Dewsn & Comersien 5 UOF b Hare

3 [z0a8 Becharn, Grace L i -

L] Bills, Hanee & % s b
n seneeiin, alin i

% Eftectee Dute

2 SYHNE =
3

5
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6 To update new world ERP after making your changes, click the Update ERP button:

[ [a—— Tm -8 x
HOME  BSIRT  PAGILAYOUT  FORMULAS  DATA  ROVIW  WIW  ADOANS | LOADTEST  TLAM Sign i

Shew Search Pandd

Change Cument User

e sr— A

% oo i

n - I -
: ) . . u M P . 5

()l I— | ERP UDF Mass Update ~

) Employee Employment - ASRS
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.
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7 A popup will display, letting you know whether new world ERP has been updated suc-
cessfully:

m

Il o= s aceaouT  RORMULS  DATA  REVEW  VEW | ADDIG | LOADTEST  TEAM Signiny
+ Show Seach Paned

Change Cunent Lhies

ERPLOF basa Lt -
8%
n B i -
' ) . L u [ a [ ol
ERP LIDF Mass Update =%
Employee Employment - ASRS

UDF Recerd Tre
e e Gmgiame Empiayment -
et
e, Daricn A 40 Fire Officers Fire - Suppreasion 22828 - Eompany Lommander | EMT nactive e %
Fre - Susressien Comersien ¥ UEH Asribute Nama
Fre - Susressien Comerion 5
5 asay “
[N — Update Suceesshul 5
Fire - Superession % 5
Fore - Suppression 2 Effectrvs Date.
s i ] ; 3 o &
Fire - Sugpression 5
Fire - Suppression 5
Fire - Sugpression
Fire - Sugprassion Updse (AP
Fire - Sugomession Fekesh «
Fire - Suppression 32,805 - Fre Agparsaus Operator | (M1 Amwe
T
Fire - Sugprassion Camarian
Fire - Suppression

Convengion
22304 - Firatighuee { MY
Conversion

Rows that contain errors will be highlighted in red, with corresponding error
messages displayed immediately to the right of the far-right column of data.

8 (lick OK to close the popup.
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9 C(lick the Refresh button to view the new data in Excel:

o Besk] - Excel T E - O
HOME  INSERT  PAGELAYOUT  FORMWLAS  DATA  FEVEW  VEW  ADONS | LOADTEST  TEAM sign iy

Show Search Panel

Change Cument Lser

o - I M

Employee Employment - ASRS
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H
5
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A
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Fainah Update ERF

22282 Fire Agparaas Operater | 1T amve
22547 - Fire Agparatus Operster | M1 e

imn‘l‘o;‘fmnlorﬂm ASRSY #) - 0 D i

10 When you navigate to an applicable employee’s Employment tab in Workforce
(Human Resources > Workforce Administration > Search > Employee >
Employment), you should see the new value in the UDF.

UDFs may be updated in both directions: from Excel to new world ERP, and vice versa.
If you change UDF values in new world ERP, click the Refresh button in Excel to view
the changes. If you do not click Refresh before trying to update new world ERP with

another new value, you will receive an error message.
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